FY05 Appropriation Appeals Checklist

Program Appeals

· Appropriation Title (O&M, Navy etc.) consistency: (See Attached Listing)  

· In the Summary:  “The Senate/House reduced the request by xxx because ____.”  “The Senate/House supported the request.” (do not repeat appropriation name)

· Dollars in Table rounded to nearest $0.1M

· In the DoD Position section:  “The Department opposes the Senate/House reduction because _____.”  (stay away from “mitigate…” and “program of record” usage) (keep language in clear, layman’s terms)

· Final Paragraph, first sentence:  “The Department urges support of the Senate/House position.”

· References:  House Rpt p. xxx; Senate Rpt p. xxx; House Sec. xxx; Senate Sec. xxx

Language Appeals

· In the Language/Provision Section:  Senate/House Section xxx would require…” or  “The Senate/House provision is intended to …”   “The Senate/House included no similar provision.”

· In the DoD Position section:  “The Department opposes the Senate/House provision because____.”

· Final Paragraph, first sentence:  “The Department urges exclusion of this provision.” 

Format

· Font = Times New Roman, 11 Point

· No more than one page in length

· Spell out all acronyms at first use (e.g., Multi-mission Maritime Aircraft (MMA))

· Spell out all numbers less than or equal to 10 (one, two, etc.)

· In body of text:  “the proposed reduction….”

· Spell out “percent”, “million”, and “billion”

· Single space between paragraphs

· Do not indent paragraphs

	FY05 Appropriation Appeals

	Listing of Appropriations

	

	MILITARY PERSONNEL

	Military Personnel, Navy

	Military Personnel, Marine Corps

	Reserve Personnel, Navy

	Reserve Personnel, Marine Corps

	

	OPERATION & MAINTENANCE

	O&M, Navy

	O&M, Marine Corps

	O&M, Navy Reserve

	O&M, Marine Corps Reserve

	Environmental Restoration, Navy

	

	PROCUREMENT

	Aircraft Procurement, Navy

	Weapons Procurement, Navy

	Procurement of Ammunition, Navy/Marine Corps

	Other Procurement, Navy

	Procurement, Marine Corps

	Shipbuilding and Conversion, Navy 

	

	RDT&E

	RDT&E, Navy

	

	MILCON

	Military Construction, Navy

	Military Construction, Naval Reserve

	Family Housing, Navy (Construction)

	Family Housing, Navy (Operations)

	

	REVOLVING AND MANAGEMENT FUNDS

	BRAC IV, Navy

	National Defense Sealift Fund

	Navy Working Capital Fund


